July 03
SAMPLE
CIM4
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Corrective & Preventive Action Form

Local procedures require that critical errors are recorded along with its correction.  This form is to become a permanent record of not only the corrective & preventive action taken to eliminate critical errors but to also record verification that such action was effective.


Corrective & Preventive Action Form
Section I   Finding
CAR No:


Ref. Doc. :
.

Date Issued:

.

Initiator:
.

Document Owner:

.
Finding:



Initiator’s Signature:

Section II  Corrective Action
Target Date of Completion:


Assigned to:
.

Actual Date of Completion:



Assignee’s  Signature:

.
Date:


Dept. Mgr.’s Signature:

.
Date:


Section III  Preventive Action
Target Date of Completion:


Assigned to :

.
Actual Date of Completion:


Assignee’s  Signature:

.
Date:


Dept. Mgr.’s Signature:

.
Date:


Section IV  Verification of Action Taken

Dates of verification:

,

,

,

,
Comments



.

.
Was corrective and preventive action suitable and effective?
YES

NO



If no, new   CAR #

.
Date:


Initiator Verification Signature:

.
Date:


QMR’s Verification  and 

Closure Signature:

.
Date:



Form CAR
Rev 12/98

